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JOJKHOCTHAS UHCTPYKI U
OTBETCTBEHHOI'O 3A OPTAHU3AIUIO OBPABOTKH
INHEPCOHAJIBHBIX JTAHHBIX

1. OBIIME TTOJIOXEHW A

1.1. Hacrosmas JO/DKHOCTHasE MHCTPYKLUMS oOlpezaenser OO0sf3aHHOCTH, IIpaBa H
OTBETCTBEHHOCTh OTBETCTBEHHOI'O 3a OpraHM3aluI0 00pabOTKM NEPCOHAIBHBIX JAaHHBIX B
MAOY TI'nmnazus Ne 2
1.2. PemnieHue o0 Ha3HAYEHUH HA JOJDKHOCTH H 00 OCBOOOKAEHHH OT IOJDKHOCTH IPUHUMAETCS
JUPEKTOPOM.
1.3. OTBeTCTBEHHBIM 3a OpraHu3alui0 OO0pabOTKH MEepCOHAIBHBIX [aHHBIX, B CBOEH
NEeSTEIbHOCTA PYKOBOJACTBY€ETCS:

* JEHCTBYIOIIMMH HOPMAaTUBHO-IPABOBHIMHM JOKYMEHTaMHU IO BOIPOCAM BBINIOJHSAEMOMA

paboThI;

*  JIOKaJbHBIMA HOpMAaTUBHBIMU akTaMu MAOY I'umuazus Ne 2;

*  HACTOALUEH JODKHOCTHOM MHCTPYKIIHEH.
1.4. OtBeTcTBeHHbIN 3a OpraHu3aluio 00pabOTKH MEPCOHATIbHBIX JaHHBIX J0JDKEH 3HATh:

* 3akoHozAarenbcTBO PD B 06sacTv 00paboTKU NEPCOHATBHBIX JAHHBIX;

* TPYIOBOE M IpakJIaHCKOEe 3aKOHOAAaTeNbCTBO PD;

* 3aKoHOAATENbCTBO PD 0 mpOTHBOAEHCTBUM KOPPYIILUH;

*  OCHOBBI 9KOHOMHKH, THKH, COLMOJIOT UM, IICUXOJIOTHH, IIPaBHjIa AeI0BOT0 OOIIEHHS;

*  KOMIIBIOTE€pHBIE MPOrPaMMEBI U COBpEMEHHbIE HH(POPMAIMOHHBIE CUCTEMBI IO paboTe ¢

NEePCOHATBHBIMH JJAHHBIMU;
e IIpaBWJIa TPYZAOBOI'O PacHOpsIKa;
* TIpaBWIa U HOPMBI OXpaHbl TPyJAa, TEXHUKH OE30MAaCHOCTH M IPOTUBONOKAPHOM

3aIUTHI.
1.5. OrTBeTcTBEHHBIH 3a OpraHu3aluio OOpabOTKU NEepPCOHANBHBIX ITAHHBIX, TOXYHHSAETCS
TUPEKTOPY.

1.7. Ha BpemMsi OTCYTCTBHsSI OTBETCTBEHHOI'O 3a OpraHH3alHi0 00pabOoTKH IepCOHAIBHBIX
NaHHBIX, (OTIycK, Oone3Hb M Ip.) €ro OOA3aHHOCTH HCIIOJIHSET JIUIO, Ha3HAUYE€HHOE B
YCTQHOBJIEHHOM TOPSIIKE.

2. JOJDKHOCTHBIE OBA3AHHOCTHU

OTBeTcTBEHHBIN 32 OpraHU3aLKIo 0OPabOTKH NEePCOHANIBHBIX JaHHBIX, 00s3aH:

2.1. Opranu3oBbIBaTh 00pabOTKY MEPCOHATBHBIX JAaHHBIX B TAMHA3HH.

2.2. KoHTponupoBaTb COOTBETCTBHE OOpabOTKH IEpCOHAIBHBIX MAaHHBIX B TI'HMHA3UH
yCTaHOBJIEHHBIM 3aKOHO/aTeIbCTBOM TPEOOBAHUSIM.



2.3. YuacTBOBaTh B pa3pabOTKe U ePecMOTpe:

npaBuil 00pabOTKH TEPCOHANBHBIX JaHHBIX, YCTAaHABJIMBAIOIIUX MPOLEAYPHI,
HalpaBJICHHbIC HA BBISBICHUE M MPENOTBPALICHUE HApyIIEHUH 3aKOHOJATEJIbCTBA
Poccuiickoit denepanuu B chepe nmepcoHaIbHbIX JaHHBIX, @ TAKXKE OMPEACIISTIONTIX
JUTS K&K 101 11e511 00pabOTKHU EPCOHANBHBIX JaHHBIX COAEpKaHue 00padaThIBaEMBbIX
NEPCOHAIBHBIX JaHHBIX, KATETOPUU CyOBEKTOB, MEPCOHAIBHBIC JAHHBIE KOTOPBIX
00pabaThIBaIOTCS, CPOKU MX OOpabOTKH M XpaHEHUS, MOPSAOK YHUUTOKEHUS MPHU
JOCTHKCHHH Tiesield 00pabOTKH WM NPU HACTYTUICHUY UHBIX 3aKOHHBIX OCHOBAHUM;
NpaBWI PACCMOTPEHHS 3alpPOCOB CyOBEKTOB MEPCOHANBHBIX MAaHHBIX WM WX
IIPEJICTABUATEIIEH;

OpPaBUJl OCYILIECTBJICHUS BHYTPEHHETO KOHTPOJII COOTBETCTBHSI 00pabOTKU
NEPCOHAIBHBIX JAHHBIX TPEOOBAaHHWSIM K 3allUTe IEPCOHAIBHBIX JIAHHBIX,
YCTAaHOBJICHHBIM 3aKOHOJATEIILCTBOM O TIEPCOHAIBHBIX JaHHBIX, MPHUHITHIM B
COOTBETCTBHM C HHM HOPMATHBHBIM TIPaBOBBIM aKTaM | JIOKAJIBHBIM aKTaM
orepaTopa;

paBwI paboThl ¢ 00€3TMYCHHBIMU TAHHBIMU;

nepeyHs: THPOPMAIIMOHHBIX CHCTEM NMEPCOHABHBIX JAHHBIX;

NepeyHsl TMEepPCOHAJbHBIX JaHHBIX, O0OpadaThiBa€MbIX T'MMHAa3HMe B CBS3H C
peanuzanuen TpyI0BbIX OTHOIIICHUH, a TAKXKE B CBSI3U C OKa3aHHUEM TMMHA3Hel yCIyT
U OCYIIIECTBJICHUEM UM (YHKIIHI;

nepeyHsl JOJKHOCTEH CyXalluX TUMHA3ud, OTBETCTBEHHBIX 3a TPOBEICHUE
MEpPONPUATUN TI0 00€3TUYUBAHNIO 00pa0ATHIBAEMBIX MIEPCOHATIHLHBIX TAHHBIX;
nepeyHs JOHKHOCTEH CITysKaliX TMMHA31H, 3aMEeIIeHHE KOTOPBIX MPeayCcMaTprUBaeT
ocyIiecTBiieHHe 00pabOTKHU MEePCOHANBHBIX JTaHHBIX MO0 OCYIIECTBICHUE TOCTyIa
K MIEPCOHAIBHBIM JIAHHBIM;

TUTIOBOT'O 00s13aTenbCTBa CITy>KaIlero TUMHA3HH, HETOCPEeCTBEHHO
OCYIIECTBIISIONIETO 00pabOTKy MEPCOHAIbHBIX JaHHBIX, B CIydae pacTOPKEHUS C
HUM KOHTPaKTa TPEKpaTUTh O0OpabOTKy TEPCOHAIBHBIX JAHHBIX, CTABIIHX
U3BECTHBIMH €MY B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00s13aHHOCTEH;

TUNIOBOM (OpMBI corjlacusi Ha 00pabOTKy MEpPCOHANbHBIX JAHHBIX CITYKalluX
TMMHA3UHM, WHBIX CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, a TAaKKE THIIOBOH (GOPMBI
pa3bICHCHHS CYOBEKTY IMEPCOHATBHBIX TAHHBIX IOPUIMUYECKUX TIOCICICTBUN OTKa3a
NPEI0OCTaBUTh CBOM MEPCOHATbHbIE IaHHBIE;

nopsifiIka JOCTyMa CAYXKalluX THMHA3WH B TIOMCIICHHS, B KOTOPBIX BEIETCS
00paboTKa MepCOHATBHBIX TaHHBIX;

WHBIX JIOKAJIBHBIX aKTOB THUMHA3WH, PETYJIUPYIONUMX 00pabOTKYy MEepCOHATBHBIX
JTAHHBIX (TIOJIOKEHUIA, TIPABWII, TIEPEUHEH U Jp.);

* MTHCTPYMEHTOB 00pa0OTKN MEPCOHAJILHBIX JaHHBIX (IPOrpaMM, HHCTPVKIIUN
> y 5

NaMsTOK, PYKOBOJICTB U JIp.).

2.4. llpuHuMaTh MpPaBOBbIE, OPraHU3ALMOHHBIE U TEXHUYECKUE MEPHI MO O0ECHEYSHHIO
0€30MacHOCTH MEPCOHAIBHBIX JAHHBIX NpU HX 00paboTKe, NpH HSKCIUTyaTaluu
MH(OPMAIIMOHHBIX CUCTEM MEPCOHAIbHBIX JAHHBIX B CIy4yae, €CJIM TMMHA3Usl SBIIAETCA
OMepaToOpoOM TaKUX MHPOPMALIMOHHBIX CUCTEM.



2.5. BeimonusaTe TpeOoBaHuUs, yCTAaHOBIICHHBIE TOcTaHOBIeHHEM [IpaButenbcTBa PO ot 15
cents0ps 2008 r. Ne 687 «O6 yrBepxkaenuu IlonoxeHuss 06 0COOEHHOCTAX 00pabOTKU
NEePCOHANILHBIX TAHHBIX, OCYIIECTBIISIEMO 0€3 NCIOB30BaHUS CPEICTB aBTOMATU3AIIUNY,
npu 00paboTKe MEPCOHANBHBIX JAHHBIX, OCYIIECTBISIEMON 0e3 MCMOIb30BaHUs CPEACTB
aBTOMAaTHU3ALINU.

2.6. IIpoBoauTH EPUOIUUECKUE TPOBEPKH YCIOBUI 00paObOTKH MEPCOHANBHBIX JAHHBIX B
TUMHA3UM B LEJISAX OCYIIECTBJICHUS BHYTPEHHETO KOHTPOJISI COOTBETCTBUSI 00OpabOTKU
MEPCOHANILHBIX JAHHBIX YCTAHOBIEHHBIM TPEOOBAHUSIM.

2.7. 3HAaKOMUTh CIY>KalluX THMHA3UHU, HEMOCPEJICTBEHHO OCYLIECTBIISIONIUX 00paboTKy
IIEPCOHANBHBIX JAaHHBIX, C IOJOKEHUAMU 3aKOHonarenbcTBa Poccuiickon denepauuu o
MEPCOHANIBHBIX JaHHBIX (B T. 4. C TPEOOBAHMSIMHU K 3allUTE MEPCOHAIBHBIX JAHHBIX),
JIOKaJbHBIMH aKTaMU IO BOMPOCaM 00pabOTKHU MEPCOHANBHBIX TAHHBIX U OPTaHU30BBIBATH
0o0y4eHre YKa3aHHBIX CITy)KaIllrX.

2.8. YBenomIiATh YIIOJHOMOYEHHBIH OpraH MO 3allUTe MPaB CyObEKTOB MEPCOHATBHBIX
TaHHBIX 00 00paboTKe (HAMEPEHUH OCYIIECTBISATH 00pabOTKY) MEPCOHANBHBIX JAHHBIX, 32
HCKJIIOUCHUEM CJIy4aeB, YCTAaHOBJEHHBIX 3akoHOM OT 27 uronst 2006 r. Ne 152-d3 «O
MEPCOHANILHBIX JaHHBIX».

2.9. OcyuiecTBisATh 00€37IMUMBAHUE TEPCOHATBHBIX JIAHHBIX, O00pabaThiBaeMbIX B
MHPOPMAIIMOHHBIX CHCTEMaX TEePCOHANBHBIX JaHHBIX, B TOM YHUCIIE CO3JaHHBIX |
(GYHKIIMOHUPYIOIIUX B paMKax peanu3anuu ¢eaepaibHbIX LENEBbIX MPOrpaMM, COTJIACHO
TpeOOBaHMSIM M METO/IaM, YCTAHOBJICHHBIM YIIOJIHOMOYEHHBIM OPTaHOM MO 3allUTe MpPaB
CyOBEKTOB MEPCOHANIbHBIX JTAHHBIX.

2.10. OpraHuzoBbIBaTh MyOJUKAIUIO JOKYMEHTOB, OIPEACTSIONINX TOJUTHKY B
OTHOIIIEHUHU 00paOOTKH MMEePCOHATBHBIX JTAaHHBIX, HA O(PUIIMATHLHOM caiiTe TUMHA3UH.

2.11. VYdactBOoBaTh B peUICHUH KOHQIMKTHBIX CHUTYyallWid, CBS3aHHBIX C 0OpabOTKOM
MEPCOHANILHBIX JaHHBIX.

2.12. ConpoBOXAaTh BEJACHUE JACIOMPOU3BOACTBA 1O 00paObOTKE MEPCOHAIBHBIX JTAHHBIX.
2.13. JlokianpiBaTh IUPEKTOPY TUMHA3UU O PE3yJIbTaTaX MPOBEPOK YCIOBUNA 00pabOTKH
MEPCOHANILHBIX JAHHBIX B THMHA3UH U MEPax, HEOOXOAUMBIX ISl YCTPAHECHHUSI BBISBIICHHBIX
HapyIlICHUHN.

3. IIPABA

OTBeTCTBEHHBIH 3a OpraHu3alno 00paboTKU NEPCOHANBHBIX IaHHBIX, BIPABE:

3.1. 3HaKOMHTbCA C TMPOEKTHBIMH PEIICHUSMU PYKOBOJCTBA, KAaCAIOIIUMUCA €Tro
JesITeTbHOCTH.

3.2. BHocuThb mpemIOKEHHS TIO COBEPIICHCTBOBAaHHIO pabOThl, CBS3aHHOH C
MPelyCMOTPEHHBIMH HACTOSAIIEH HHCTPYKIMEH 00S3aHHOCTSIMMU.

3.3. B mpenenax cBoeil KOMIETEHIIMH COOOLIATh HETOCPEACTBEHHOMY PYKOBOAMTEIIO O
HEN0CTaTKaX, BBISIBIEHHBIX B IPOLIECCE HCIOIHEHMS OJDKHOCTHBIX OOSI3aHHOCTEH, U
BHOCHTD ITPEJIOKEHHS 110 UX YCTPAHEHUIO.

3.4. TpeOoBaTh OT pyKOBO/CTBA OKa3aHHsI COACUCTBHS B UCTIOJIHEHHH CBOMX JTOJKHOCTHBIX
00s13aHHOCTEM U TpaB.

3.5. 3ampammBarh JMYHO WIH 4epe3 HEMOCPEACTBEHHOIO PYKOBOJUTENS MH(POPMALUIO U
JOKYMEHTBI, HEOOXOAUMBIE JIJIs1 BBIIIOJIHEHUS! CBOMX JIOJPKHOCTHBIX 00S3aHHOCTEM.



4. OTBETCTBEHHOCTD

OTBETCTBEHHBII 3a OpraHU3alMI0 OOpPabOTKM TMEpPCOHANBHBIX JAHHBIX, HECeT
OTBETCTBEHHOCTb:

4.1. 3a HeHa yIeKAIIEe UCTTOJTHECHUE WITM HEUCTIOJTHEHUE CBOUX JIODKHOCTHBIX (CITyKEOHBIX)
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIEH MOJDKHOCTHOW WHCTPYKIIMEH, B mpeaenax,
OIPEJETICHHBIX JEUCTBYIOIIUM TPYAOBBIM 3aKOHOIaTENbCTBOM Poccuiickoit denepanun.
4.2. 3a HapylieHus, COBEPIIECHHBIC B IMPOIIECCE OCYIIECTBICHHUS CBOCH IEATEIHHOCTH, B
npefenax, ONPEACNICHHBIX  JEHCTBYIOIIMM  aIMUHHUCTPATUBHBIM, YTOJOBHBIM U
rpaXkXJaHCKKUM 3aKoHOAaTeNnbCTBOM Poccuiickon Denepanuu.

4.3. 3a npuYrHEHHE MaTepuaJbHOro yiiepba B Mpeaeiax, onpeaeIeHHbIX IEeHCTBYIONTUM
TPYZOBBIM U IPaKJITaHCKUM 3aKOHOJaTesbcTBOM Poccuiickor denepaumu.

5. IIOPSIJJOK ITEPECMOTPA JODKHOCTHOM MHCTPYKIIUU

5.1. JlomKHOCTHAsT MHCTPYKIIMS MIEPECMATPUBACTCS, U3MEHSIETCS U JOIMOJHIETCS 0 Mepe
HEOOXOMMOCTH, HO HE PEKE OJTHOTO pa3a B MSITh JIET.

5.2. C mpuka3oM O BHECEHHUM W3MEHEHUH (JIOMOJHEHHI) B JOHKHOCTHYIO HHCTPYKIIHIO
3HAKOMSTCS TOJA pacnucky Bce paboTtHukn MAOY Tumuazus Ne 2, Ha KOTOpBIX
pPacCIpOCTPAHAETCA AEUCTBUE 3TOW HHCTPYKIIUH.

JIOmKHOCTHAsE MHCTPYKLUA pa3paboTaHa B COOTBETCTBUH C MpHKa3zoM aupexkropa MAOY
I'mmuasust Ne 2 ot 01 despans 2018 r. Ne 005.

C Hacrosel MHCTPYKIMENH 0O3HAKOMJIEH.

OpauH 5K3eMIUTSAp MOMYYnI Ha PyKU U 003YIOCh XpaHUTh Ha paboueM

MCECTC.
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